
Temporary
Residence
Card
AND LEGALIZATION OF 
YOUR DOCUMENTS



IMPORTANT

✓ The application for a permanent residence permit is 
submitted in person, no later than on the last day of 
your legal residence in Poland

✓You can pick up your residence card in person only

✓Your fingerprints will be taken in order to issue 
your residence card

✓ Documents should be submitted in Polish in the 
original or a photocopy along with the original for 
inspection

✓ For documents in a foreign language, you should 
attach a translation into Polish by a sworn translator.

✓ALL DOCUMENTS ARE VALID ONLY FOR 
ONE MONTH, THEREFORE DO NOT START 
COLLECTING THEM MONTHS IN ADVANCE 
AS THEY WILL NO LONGER BE VALID BY 
THE TIME YOU HAVE YOUR INTERVIEW



When to apply for 
temporary 
residence card?

It depends on the situation, during the 

academic year you can apply around a 

month before your visa expires – you will 

stay in Poland for your studies and as long 

as you do not leave the territory of Poland 

you can stay here without a visa after 

submitting your application.

However, if you want to travel – I 

recommend applying at least 4 months in 

advance as without a valid travel document 

– VISA or TRC – you won't be able to enter 

Poland.



STEP BY STEP GUIDE
STEP 1



STEP BY STEP GUIDE
STEP 2



STEP BY STEP GUIDE
STEP 3



BOOKING



APPOINTMENT 
RULES

TO  P O STP O NE TH E  V IS IT  AT  TH E  
O FFICE

CAL L  TH E  NU MB ER  

5 3 9 - 5 3 1- 30 1

O R SEND AN EMAIL :

W S O C@LUB L I N. UW.G O V.PL

R EM EM B ER !

YO U CAN S UB M I T AN 
APPL I CATI O N O R  D O CUM ENTS  
BY  TH E  PO L I S H  PO S T O FFI CE .



APPOINTMENT
RULES

1. In order to carry out the scheduled appointment, one must visit the 
Department for Foreigners Service at the Lublin Voivodship Office in 
Lublin in the building at Czechowska 15 Street, 15 minutes before the 
agreed time of the meeting with valid identity card/passport.

2. Upon arrival one must go to the ticket queuing machine located in the 
waiting room. On the screen you must choose „Potwierdzenie Rezerwacji 
Internetowych”, after which you put in the genereted 6-digit code or QR 
code (shown later in the presentation.)

3. One must keep the ticket and follow the instructions there.

4. Reservation of the visit applies only to the foreinger, on whose personal 
data the reservation was issued or his representative.

5. All forms of exchanging the booking with another person or 
transferring the booking to another person (including in exchange for 
property or other benefits) are unacceptable.

6. The time of booking the visit is indicative. The start of service may be 
slightly delayed, depending on the completion of service for the previous 
customer. Arriving after the appointed time of the meeting (taking into 
account point 2 of this instruction) and failure to generate a ticket will result 
in the automatic cancellation of the booking.



IMPORTANT 
INFORMATION

❑If you have booked appointment in advance – you attend 
the interview at Czechowska 15 Office in Lublin where 
you will be called in at the time of interview.

❑The process takes from 1,5 month to 3-4 months if you 
have attended the interview.

❑If you have not managed to book the appointment in time 
and your visa is expiring – there is still a possibility to 
submit your documents, however you must understand that 
the process will be longer

❑You must collect all documents in advance and submit 
them to Biuro Podawcze located at City Office at 
Spokojna 4.

❑After submitting your documents in person or via post 
office – you will have to wait for an email or call from the 
people in the office, after which you will be called for a 
meeting where they will scan your fingerprints.

❑The process takes minimum 3 months and can take up 
to 6-8 months without previous appointment and due to the 
ongoing pandemic.



REQUIREMENTS

Application for a 
temporary residence 
card

4 recent colour 
photographs – passport 
size

A copy of valid travel 
document and previous 
TRC if you had one



REQUIREMENTS

Proof of payment of the required 
tuition fee

Confirmation from the university of 
acceptance for studies or 
continuation of studies



REQUIREMENTS

➢ Health insurance valid 3 months after the 
interview

➢ Bank Statement - evidence of sufficient funds to 
cover the costs of living and return travel to the 
country of origin or residence:

702 zł x 15 (months) 
rent & utilities x 15 (months) 
2500 zł flight ticket

➢ Contract with the landlord

➢ Confirmation of payment for the process of TRC 
sent to the bank account below:

Urząd Miasta Lublin 
Wydział Finansowy 
95 1240 2092 9329 9200 0620 0000 
entitled 
„wydanie zezwolenia na pobyt czasowy YOUR 

NAME”



How to fill in 
the 
application 
form

Step by step guide
for an application that's in 3 languages























Now onto attachement list...



Here's a list of 8 attachements



How to check your application progress



DECISION (pt 1)



DECISION (pt 2)



What's next



Payment Confirmation
Upon receiving decision you must pay 50 zł for 
issuing the TRC card to:

Lubelski Urząd Wojewódzki w Lublinie

Wydział Finansów i Certyfikacji

62 1010 1339 0024 7922 3100 0000

You must submit the confirmation of payment to Info 
Desk at Czechowska 15 or send the confirmation via 
Post Office (which will take longer)

2 weeks after payment the card should be ready for 
pick up.



What can 
go wrong?

Even after all of that, sometimes students 
forget about the expiry date or do not book 
appointment on time.

Once your TRC or VISA expires, the 
border guards will be notified of your status 
changing.

You will be deported back to your country 
of origin and will receive a ban for 
Schengen zone for the period of 6 months.

Every semester border guards ask University 
for the list of students with their current 
residence and after every semester they 
request for a list of students who were 
expelled.

Once you loose your student status, you 
loose the reason to stay in Poland as most if 
not all of you here are on a student visa.



University's DECISION

oPURPLE stands for temporary 
residence card type

oYELLOW is your case number

oORANGE stands for the year of 
submission of your TRC

oGREEN are the initials of the 
person responsible for your case



Contact
Details

Citizens’ Affairs and Foreigners 
Department

Secretariat

ul. Czechowska 15

20-914 Lublin

tel. +48 81 74-24-549

Enquiries are handled in Polish. 
However, the Office provides 
information in foreign languages:

– English: tel. +48 81-74-24-559


